
Drama Club Advisor Titles and Responsibilities 
 
Position Title- Artistic Director 
 
Responsibilities  
 
This position oversees the acting instruction and overall artistic design of the 
production.  
 
As Artistic Director, this person shall deliver all acting and blocking instruction to 
the cast. This person shall also coordinate with the Technical Director, Vocal 
Director, Pit Director, and Choreographer communicating specific visions, intended 
outcomes, and deadlines for each role. The artistic director will also coordinate and 
implement all rehearsal schedules and timeframes. 
 
The Artistic Director will be responsible for recommending a Choreographer and 
Technical Director for board of education approval as well as coordinating rehearsal 
days, timeframes, and expectations with them. 
 
The Artistic Director will also be responsible for coordinating all prop, costume, and 
make-up plans and procedures. 
 
 
Position Title- Producer (Co-Producers) 
 
Responsibilities 
 
This is a two-part position that is responsible for handling all budgetary and 
advertising concerns. 
 
As Producer, this person shall oversee all matters monetary, including: 

 securing the rights to the show 
 the establishment of a production budget 
 handling of the Drama Club books 
 implementation of ticket sales and procedures 
 coordinating the sale of ads, patrons and any other fundraisers 
 inclusion of student officers in all of these processes 

 
The Producer shall also be responsible for coordinating all advertising of the 
production including any in-school promotions, community outreach, and 
coordination of the playbook/program and posters as well as the creation of a 
master rehearsal schedule. 
 
 
 



 
Position Title- Vocal Director 
 
Responsibilities 
 
The Vocal Director shall be responsible for the teaching of all vocal parts for the 
production. This person will hold both large and small ensemble rehearsals teaching 
both the choral and solo parts to the members of the cast. 
 
The Vocal Director shall communicate any specific cuts or changes in the score to 
the Pit Director in a timely fashion. This person will also be responsible for 
recommending a Rehearsal Accompanist for board of education approval and 
coordinating rehearsal days, timeframes, and expectations with them. 
 
The Vocal Director may also be asked to coordinate and implement all technical 
concerns as they relate to sound production. 
 
 
Position Title- Rehearsal Accompanist 
 
Responsibilities 
 
The Rehearsal Accompanist will be recommended by the Vocal Director for board of 
education approval. Once approved, this person will be responsible for 
accompanying all vocal rehearsals up until the final production week. It is up to the 
discretion of the Pit Director as to whether or not this role will also serve as the 
Performance Accompanist (separate position paid from Drama Club proceeds).  
 
Specific rehearsal days and timeframes may fluctuate and will be coordinated with 
the Vocal Director. Generally, this a twelve week commitment rehearsing three days 
per week for eight weeks and four to five days per week for four weeks. 
 
 
Position Title- Choreographer 
 
Responsibilities 
 
The Choreographer will be recommended by the Artistic Director for board of 
education approval. Once approved, this person will be responsible for the 
designing and teaching of all dance and movement for the production. Overall vision 
and artistry will be collaborated with the Artistic Director and subject to the Artistic 
Director’s final approval. 
 
 Specific rehearsal days and timeframes may fluctuate and will be coordinated with 
the Artistic Director. Generally, this a twelve week commitment rehearsing three 
days per week for eight weeks and four to five days per week for four weeks. 



 
Position Title- Pit Director 
 
Responsibilities 
 
The Pit Director will be responsible for the teaching of all instrumental music parts 
for the production. This person will rehearse with the pit ensemble separately prior 
to the combining with the cast. 
 
The Vocal Director will communicate specific cuts and changes of the score to the Pit 
Director but overall expectations for musical vision and style will be collaborated 
with the Artistic Director.  
 
The Pit Director will develop his/her own rehearsal schedule but will coordinate 
important production and rehearsal dates with the Artistic Director. 
Any hiring of adult “ringers” will be handled by the Pit Director along with the 
coordination of the paperwork for payment. The number of adult “ringers” will be 
agreed upon between the Pit Director and the Producer prior to any hiring due to 
the payments of these positions coming from the Drama Club’s budget. 
 
 
Position Title- Technical Director 
 
Responsibilities- 
 
The Technical Director will be recommended by the Artistic Director for board of 
education approval. Once approved, this person will be responsible for the 
designing, construction and decoration of all production sets and set pieces. All 
decisions and artistic vision will be collaborated with the Artistic Director and 
subject to his/her final approval. 
 
The Technical Director will also be responsible for the light design for the 
production. This, again, will be collaborated with the Artistic Director and subject to 
his/her final approval. 
 
All expenditures for the design of both the sets and lights must be approved by the 
Producer(s) prior to purchase and be maintained within a set and agreed upon 
budget.  
 


